Land Records

R. Reports Menu: 1. Grantee Report

Land Records Marn Menu

1. Add Land Records |. Installation Maintenance

P. Password Maintenance

2. Edit Land Records

. Reports Menu

3. Display Land Records U. NEMRC Live Update

4. Transfer to Grand List 0. NEMRC Backup

X. Index Data Files

Q. Quit Land Records

Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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Land Records

LandRecords Reports Menu

1. Grantee Report

. Assignment Report
2. Grantor Report D. Detailed Land Records Report
3.3 x5 Index Cards

4. Sequence Number Report G. Discharge Report

.Land Record Codes M. Mismatched Parcel Report

2 CrantorReport |
33x5indexCards |
4 Sequence NumberReport |

6. Book Indexes R. Return To Labels

. Daybook

[~

X. Export Data

. Reference Book Index

. Document Register Z. Custom Reports and Routines

Click on “1. Grantee Report” from the Reports Menu and the following window will appear:

NEMRC
Page 2 of 4



Land Records

Grantee Report

. AL Land recard date range: 12
[ Printed is for date recorded: to
[ Unptinted rhlanks: for all) o2
7" Allcodes Code range: | 4 to | 4
O Range of codes (hlanks for all) Find | Find |
i Find
[ Al grantees Grantee range: | io J
'+ Range of grantees (blanks for all)
| Find
o 8 L
[ Double space repor [ Alpha separators hetween |etters [ 314" |eft hand margin
10 11 12 132
File PreView | Print | Cancel

All OR Printed OR Unprinted: Select the print status of records you wish to report.

Land record date range is for date recorded: Enter the beginning and ending date
range for data to report. Leaving these fields empty will result in all available data being
selected.

All OR Range of codes: Select the choice of reporting on all codes or a specific range of
codes.

Code range: Enter a specific range of codes to report or leave these fields empty to
report on all codes. You may pick your start and ending ranges from a list by using the
find button.

All OR Range of grantees: Select the choice of reporting on all grantees or a specific
range of grantees.

Grantee range: Enter the specific range of grantee names to report. You may pick your
start and ending ranges from the list by using the find button.

Double space report: Click this box to have this report be double-spaced instead of
single-spaced. This is for marking up or visual appearance.
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10.

11.

12.

13.

Land Records

Alpha separators between letters: Check this box to have the system create a break in
the listings between changes in the first letter of the name.

3/4” left hand margin: Check this box to have the system create a three quarter inch left
margin for binding of the report.

File: Click this button to save this report on this computer. Refer to GENERAL FILE
for more information.

PreView: Click this button to preview this report. Refer to GENERAL PREVIEW for
more information.

Print: Click this button to print this report. Refer to GENERAL PRINTING for more
information.

Cancel: Click “Cancel” to cancel and return to the Reports Menu.
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